Meroanuyeckue peKoOMeH a1
10 OPraHM3alMy U NPOBeJIeHNI0 HHPOPMALMOHHOI0 Yaca B YUYPEKICHUAX
oOpa3oBaHus

Nudopmanuonnbiii yac — ¢opma oOpraHuds3alud BOCIHUTATEIbHOTO
mpoiiecca, HampaBjieHHas Ha (POPMHUPOBAHUE MOJUTUYECKOU U MHGOPMAIMOHHOMN
KYJbTYpbl y4Yallelcsi MOJOJAEKH, YBAKEHUA K KYJIbTYPHOMY M HAy4YHOMY
HaclleIMI0, HMCTOPUYECKUM JOCTHXeHUusM PecnyOnuku benapych, co3gaHue
YCJIOBUH JIJIsl y4acTHsl MOPACTAIOIETO MOKOJEHUs B 00CYKICHUU YIKOHOMUYECKHX,
COIMAIBHBIX, MOJUTUYECKUX U TYXOBHBIX MPOOJIEM 00IIeCTBa.

enp mH(pOpMAIIMOHHOTO Yaca — MOMOYb MOJIOACKH OPUEHTHUPOBATHCS B
MOTOKE TPOUCXOASANIUX B MHUpPE U CTpaHE COOBITUM, BBIPAOOTaTh AKTUBHYIO
IPaXKIAHCKYIO MTO3UIINI0, OCO3HAHHO YYaCTBOBAThH B OOIIECTBEHHOMN KU3HU CTPAHBI.

OCHOBHBIMM TPUHUMIAMH  TPOBEICHHUS UHPOPMAIMOHHOTO  Yaca
SIBJISIFOTCA: aKTyaJlbHOCTh, MHTEPAKTUBHOCTH, 0JlIaya MaTepuana B COBPEMEHHOM,
WHTEPECHOM JJIs1 MOJIOZIEKHU (hopMme.

NudopmanimonHbie 4achl MPOBOJATCS €KeHeAeJbHO U JIOKHBI OBITh
NPOMKCAaHbl B PEXKUME paldOThl YUPESXKJACHUS 0Opa30BaHUs, YTBEPKICHHOM
PYKOBOJUTEIEM YUpeKICHHUS oOpa3oBanus. HHpopMmalrmoHHbIE dYackl MOTYT
MPOBOJIUTHCS JO Hauajga y4eOHBIX 3aHATUH W TOocie HuX 3aBepiieHus. [lpu
COCTAaBJICHUU paCMHUCaHUs HEOOXOJAMMO YUYMUTHIBATH MHEHHS W TOXKEJIaHUS
y4alencss MOJIOIeKHU, OCOOEHHOCTH 00pa30BaTEIBHOTO IMPOIecca yUPEKIACHUS
o0pa3zoBaHUsI.

NudopmaiimoHHbIii 4ac MOXKET CTOSITh B PACIIUCAHUU B JIF000 JI€Hb HE/IeIu.
Bpemennoit mpoMexxyTok uHpopMannonHoro yaca — ot 20 10 45 MUHYT.

Opranuzanuss WHGOPMAIMOHHOTO Yaca B YUPEXKACHHUSIX O0Opa3oBaHMS
TpeOyeT TIaTenbHOM paboThl, KaKk Ha JTame MOATOTOBKM, TaK W Ha JTare
IIPOBEICHUS.

JTanbl NOATOTOBKY HHGPOPMALMOHHOI0 Yaca

1. Onpenenenue TeMbl HHPOPMAUOHHOIO Yaca. MIHpopMaIimoHHbIE Yachl
IPOBOAATCS IO TEMAaTUKE, YTBEPKICHHOM 3aMECTUTEIIEM PYKOBOJIMTENSA
yupeKIeHUs Oo0pa30BaHUs 10 BOCHUTATENILHOW paboTe, B COOTBETCTBUH C
OCHOBHBIMHU HAIMPABICHUSMH HJACOJOTUYECKOH W BOCIHTATEIBbHON paboTHI,
ONPEAECICHHBIMU  MPOrPAMMHO-TUIAHUPYIOIIEN JOKYMEHTAIMEW BOCIIUTAHUS,
MHCTPYKTUBHO-METOJAMUYECKUMHU  OUCbMamMu  MuHuctepctBa  oOpa3oBaHUs
Pecniy6iiuku benapych u ApyrumMu TOKyMEHTaMHU.

[InanupoBanne TeMaTUKU WHOOPMAIIMOHHBIX YAaCOB PEKOMEHIYETCS
OCYILECTBIIATh 3apaHee, C YYETOM AaKTyallbHbIX COOBITHII B CTpaHe, B MHpE,
WHTEPECOB yuyalencss mosofexu. I[Ipu HeoOXoAMMOCTH TEMAaTHYECKHUM ILJIaH
MpoBeNeHUS WHGOPMAIMMOHHOTO 4Yaca KOPPEKTHUPYETCS B 3aBHCHUMOCTH OT
3HAYMMOCTH TE€X WU MHBIX TIPOOJIEM, BOIIPOCOB, MEPOTIPUSTHIA, aKIIHHA.

2. Onpenesienne uean u popmara. Heo6xo1uMo MakCUMaIbHO KOHKPETHO
c(hopMyIHpPOBATH IIEJIh: KAKYIO HHPOPMAITUIO HEOOXOIMMO JOHECTH IO MOJIOJICIKN?
Ot oTBeTa OyneT 3aBUCETh POopMAT MEPOIPUITHS: KOHUEIIIHS, BpEMsI IPOBEIACHUS
U JUIUTENBHOCTh, POJIU B KOMaH e, OpopMIIeHHE 3aj1a, 3BYyKOBOE COIIPOBOK/ICHHUE.



3. Il.iaHupoBaHue ¥ NPOEKTUPOBaHUE MeponpusTus. [[pu nianupoBanuu
ocyuiecTBisietrcst noadop ¢opm (pyOpHK) MpOBEACHUS MEPOIPHUATHUS, €ro
conepkanure. CHavasa TOTOBUTCS CHHMCOK IIaBHBIX 337]a4, KOTOPbIE MaKCUMAaJIbHO
NETaTU3UPYETCs B BUJE KOHKPETHBIX I1aroB.

4. PacnpeaeJieHne 30H OTBeTCTBeHHOCTH. OnipesieieHue OTBETCTBEHHBIX U
UCTIOJTHUTENEH Il KaxJaou pyOpUKH, C YYETOM YyMEHHUM, CHOCOOHOCTEeH U
UHTEpecOB yvanuxcs. O4eHb BaXKHO pacIpeiesiuTh 3aJaud U OTBETCTBEHHOCTH
MEXIYy 4JeHaMu KOMaHJIbl HE TOJBKO Ha H3Tane MOArOTOBKH, HO U BO BpEMs
npoBeneHus meporpusatus. LlenecooOpazHo obecnieunTs BCIO KOMaHAY IJIAHOM C
pacnpeneneHueM 00s13aHHOCTEMH.

[Ipu nmoaroroBke HMH(POPMALMOHHOTO Yaca PEKOMEHAYETCS BOBJICUCHHE
MH(OPMAIMOHHBIX CEKTOPOB OPraHOB CaMOYIIPaBJICHUS YUPEKICHUS 00pa3oBaHus,
a TaK)Ke MPHUBJICUEHHNE MAaKCUMAJIbHOTO YHCIIa yYallehncss MOJIOICKU K Pa3IMYHbIM
dbopmaM aKTUBHOCTH TMPHU MOATOTOBKE MEPOIPUSITHS.

5. MudopmanmonHoe HanoJTHeHHe PYOPUK JT0JZKHO ObITh HAaIpaBJICHO Ha
BCECTOPOHHEE  pacKpbITHe  BbIOpaHHOW  Tembl.  Pa3paboTka  BOMIpOCOB,
KOHKPETU3UPYIOUIUX TeMy, TMO0AOOp akTyalbHBIX MaTepUajoB IO TEME,
MH(GOPMAIIMOHHOE U METOIMYECKOoe oOecreueHue.

6. Pa3pa0orka cueHapusi, NOATroToBKa O0GOpPMJIEHHS, Pa3aAATOYHBIX
MaTepHAaJIOB.

7. BoiOoop Beaymmux (MoaepaTopoB), CIOCOOHBIX 3aWHTEPECOBATH
CBEPCTHHUKOB, CHOKYCUPOBATh UX BHUMAHUE Ha OIpeIeNIEHHOM nmpobieme.

8. PeneTuiusi, KOppeKTHUPOBKA ClleHAPHS, FeHepaJIbHas peneTUuIus.

9. PazpaGoTka MaTepuaJjioB /s o0paTHoii cBsizu. OOpaTHas CBSI3b MOXKET
6I)ITI) B (bopMe pacniecdyaTaHHbIX OICHOYHBLIX JIMCTOB, 3allOJIHACMBIX B KOHIC
cOOBITHS, WU B OpME OHJIANHH-0MPOCa, OT3LIBOB ITOCPEICTBOM COLUATIBHBIX CETEH,
BUJICO-OT3bIBOB B KOHIE MEpONpUATHA. Bompockl MOryT OLEHHUBATh pa3HbIC
acrnekThl: (popMy POBENECHUSI MEPOTIPUATHU S, COJIEPKaHKE, BEICTYIIAIONINX U paboTy
OpraHMU3aTOPOB.

10. ITpoBenenne MepoONPUATHS.

11. Ananu3z u peduexcusi. [IpoBenenne ananmsza O XOJie U pe3yjbTaTax
MEPOTPHATHS TTIOMOXET H30eXaTh OMHMOOK B OyIyIIeM M YIYUYIIUTh KadeCTBO
IPOBEACHUS MOCIEAYIOIUX UH()OPMALIMOHHBIX YaCOB.

B kauwectBe mnpumepa mpoBeneHHS HWH(DOPMAIMOHHOTO dYaca MOXKHO
HCIIOJIb30BaTh CIEAYIONIYIO CTPYKTYPY:

1. Kpatkwuii 0630p CBEXHX HOBOCTEH.

2. BBenenue B TeMy, CTaTUCTUYECKHE JJAHHBIE TIO MTPOOJIEME.

3. JleMoHCTpamwsi CHITOTO U CMOHTHPOBAHHOTO yYaITUMUCS KIIUTIA TIO TEME
(MOKeT BKIIIOYATh ONMPOC YYAIIUXCS, HHTEPBBIO U APYTHUE MAaTEPUAIbI).

4. BeictymeHus 3-4 4enoBeK IO HECKOJbKUM BOIIpOCaM B paMKax
ONPEJICIICHHON TEMBI.

5. ®opym — o0cykIeHUE pe3yIbTaTOB ONPOCa, MPOBEACHHOTO 110 TEME U JIP.

6. Pednexcus — obOpaTHasi cBsizb B (opMe pacmedaTaHHBIX OIICHOYHBIX
JIUCTOB B KOHIE COOBITUS WJIM OHJIAWH-(QOPYMBI 110 BO3BPAILICHUHU JOMOM.



IIpumepHsbIe (popMbl IpoBeIeHNS HHPOPMALMOHHOIO Yaca

Tok-moy «100 BOITPOCOB K B3POCJIOMY: CObLbLITHUS, ®AKTDI,
KOMMEHTAPUN» — mepornpusitue uisl yyamiencss MoJaojexu B (opmare TOK-
10y, B KOTOPOM TOCTIO (00s13aT€NIbHO MHTEPECHOM M 3HAYUMOM MEpPCOHE) 3a/1at0T

BOIIPOCHI YYACTHUKH MEPOTIPUSITHS. OO0s3aTenbHbIC aTpuOYTHI:
MYJbTUMEAUNHOE  OCHAIllEHUE, «CYETYMK  BOMIPOCOB»,  BHUICOPOJIUK
(mpe3eHTaIus) O MNPUTJIAIICHHOW MepcoHe «3HAKOMBTECh — ....», BBIOOD

JIy4IlIero BOIpoca.

«MHdopM-gaiiaxecT» — KpaTKHil 0030p CBEXUX HOBOCTE.

«IIpecc-xkondepennus» — dopma MHGOPMAIIMOHHOTO Yaca C dJIEMEHTaMU
pOJIEBOM  WTIphl. YUYACTHUKUA MPECC-KOHPEPEHIIMH —  <OKYPHAIUCTBD) H
«(hOTOKOPPECTIOHICHTHI» — UHTEPBBIOUPYIOT TOKJIATYMKa, BHICTYNAIOIIETO B POJIU
MOJINTUKA, YIEHOTO, JeSTENS UCKYCCTBA U T. JI.

— CcBOeoOpa3Has IJIONIA/IKA, TJIe MOJIOJEKb UMEET BO3ZMOKHOCTh BBICTYIHUTh
nepes MUpoKo aynutopueid. BeICTyIIeHUs] y9aCTHUKOB JOJIKHBI OBITh KPATKUMU
U He TIpeBbImaTh 5-7 MuH. KonudecTBo cooOiieHnii — He 0oJiee msTH.

«TemaTtnyeckuii OIUI-OMPOC» — TIPEACTABIACT COOOH COOCTBEHHBIC
BUJICOCIOKETHI OOYYAIONIUXCA M CTYACHTOB IO OINPEISICHHON TeMaTHKe ISl
MOCJICYIONIETO OOCYKJICHUS: «KOPPECMOHJEHT» B MPUCYTCTBUU «OIEpPaTOpay C
BUJICOKAMEPOI TPOBOIUT B MHOTOJTFOJTHOM MECTE CBOETO YUPEIKICHUS 00pa3oBaHus
(B X0J171€, CTOJIOBOM M T.11.). BOIpOCH! rOTOBATCS 3apaHee, a PeCIOHeHTaAMH MOTYT
SBISITECS. KaK MOJIOABIC JIOJM, TaK M COTPYIHHMKU YUpEeXIEHUS 0Opa3oBaHUS.
Pe3ynbpTaT COCTOMT B TOM, YTO MPUXOAMTCS HEBOJIHLHO BHUKHYTH B TPOOJEMY,
COTJIACUTBCSI WJIM TIOCIIOPUTh C BBICKa3aHHBIM MHeHHeM. [logoOHoe Hadano
nH(OPMAIIMOHHOTO Yaca, MpUBJieKas BHUMaHUE MOJIOJACKH K 00CyXKIaeMoi TeMe,
SIBJISIETCSI OJIar0TIaTHOW MOYBOM JIJISL MOCIEYIONIEr0 BCECTOPOHHETO MCCIICIOBAHUS
MIOCTaBJICHHONW TpoOJIeMbl, TMOOYXXJIaeT K TIOMCKY W apryMEHTHPOBAHUIO
COOCTBEHHOT'O MHECHHUS.

«IIpecc-typuup» — ¢dopma uUHGOPMAIIMOHHOTO dYaca, ITO3BOJISIOIIAS
AKTUBU3UPOBATh MHTEPEC K MEPUOAUYCCKUM H3JAaHUSAM, PACIIMPITH KPYyro3op Io
pasIuuHbIM TIpoOJjieMaM OOIIeCTBa, BBIJICNATh TIJIABHOE W3 Pa3IUYHOrO poja
nHpopManmu. /{1 mpoBeneHUs Mpecc-TYPHUPA YIACTHUKA MEPOIPHUATHS JCIISATCS
Ha TPYNIbBI, MPEACTABIAIONINE pa3IdyHble Ipecc-IeHTpbl. OHU MOTryT OBIThH
MOCBAIICHBI  ONPEACIICHHBIM TeMmaM (pyOpukaMm), a MOTYT MPEJACTaBIATh
KOHKpETHbIC H3AaHus. Bo Bpemsi MOATOTOBKM Kaxkias KOMaHIa HM3y4aeT CBOU
M37aHus, OOJYMBIBAE€T BOIPOCHI JUISI JAPYrdX KOMaHJ (MOXXHO BBIITYCKAaTh
OIOJUICTCHU 110 CBOSH TeMaTHKe — MoJA00pPKYy Hambojee MHTEPECHBIX MaTepHajoB,
9TOOBI TPEICTABUTEIN JAPYIMX KOMAaHJ HMEIH BO3MOXXHOCTh OTBETHTh Ha HX
BOIIPOCHI ), & TAKKE TOTOBUTCS K BBICTYIIJICHHIO.

«HbopManmoOHHBIN )XKypHAID» — (OpMa YCTHOTO KypHaJIa, Iejdb KOTOPOTO
COCTOMT B 0000meHnn HHPOpPMAIMK 32 OMPECICHHBIA TMEePUoa BPEMEHU O
BOXHEUIIIUX COOBITUSIX TMOJUTHYECKON, COIUAIBHO-DKOHOMUYECKON W JpyTrou
JKW3HU HAIlled CTpaHbl U 3a ee mpeaenaMu. B nHpopMaloHHOM KypHajae MOTYT



ObITh cneaytomue crpanuuku: «llomutnyeckas», «IxkoHOMUYeckas», «HoBoctn
UCKyCCTBa», «CIOpTUBHAS» U JP.

Betpeua ¢ u3BecTHBIM uenoBeKOM B opme Oeceqbl 3a KPYTJIBIM CTOJIOM —
dopma wu3yueHHUS AaKTyaJbHOH COLMAJIBHOW TPOOIEMBI C TPUCYTCTBHEM
KOMIIETEHTHOTO JIMIIA 110 JJaHHOW MpoOJIeMe U aKTUBHBIM BOBJICUCHHEM MOJIOICHKH
B aquckyccuio. IIpobnema anis ocBemIeHHs Ha TEMAaTUYECKOM HH(OPMAIHOHHOM
gace MOXET OBITh POAUKTOBAHA MTOCIETHUMHU COOBITHSIMH B MUPE WJIH TIPEIOKECHA
CaMUMH 00YYarOIIUMHUCS WIH CTyICHTaMHU.

Nudopmaruss mo Teme MOXKET ObITh H3J0XKEHAa JIMOO CaMUM TOCTEM
(MCTOpUKOM, FOPHUCTOM, OKOJIOTOM, JI€MyTaToM JHOO WHBIM H3BECTHBIM M|
KOMIIETEHTHBIM YEJIOBEKOM), JIUOO JHAEPOM yUeOHOTO KOJIICKTHBA, CIIOCOOHBIM C
JIETKOCTBIO  MPOOYAWTh HMHTEPEC K COOBITHIO U CO3/1aTh  OOCTaHOBKY
KOHCTPYKTHBHOTO OOMEHa MHEHUsIMH. B mporecce Oecefpl TakkKe BO3MOXKCH
npocMoTp BuaeodparmenTa mo npodieme. Ilociie 3Toro y4acTHUKH MEpOIPHSITHS
JOTIOJTHSIIOT COOOIIEHNE C MECT, 3aJaf0T BOMPOCHI, OPTaHU3YeTCS KOJUICKTUBHBIN
aHaJIM3 MPOOJIEMBI U aKTUBHBINM 00MEH MHEHHIMH. B 3aximouenune GpopMyaupyroTcs
BBIBOJIBI IO TEME.

Macrep-kinace — a¢dextuBHas dhopma nepesadr 3HaHUM U yMeHUi, oOmMeHa
OmbITOM, OOyYeHHs W BOCHUTaHHA. Bo BpeMs Macrep-Kiacca CIEIUAIHCT
paccka3bIBacT U MOKa3bIBAET, KAK MPUMEHSTh Ha MPAKTUKE HOBYIO TEXHOJIOTHUIO WITH
METO/I.

3aiura npoeKTa — MpecTaBleHne, B X0/1€ KOTOPOTO YYACTHUKU WIIH TPYIIIIbI
JEMOHCTPUPYIOT MIPEIBAPUTETHHO BBITIOJHEHHBIE MTPOEKTHI (METO/I, MO3BOJISIOIIUN
CIUTAHUPOBATH HCCIIEJOBAHNE, KOHCTPYKTOPCKYIO pa3pabOTKy, yIpaBieHUe U T. [I. C
TeM, YTOOBI JOCTUYb PE3yJIbTaTa ONTHUMAIbHBIM CIIOCOOOM).

Kium o Teme, CHATBIN HA CMapTPOH U CMOHTUPOBAHHBIN 3apaHee.

[Ipe3enTanus mpaBui noseaeHus, odueHuss B Cetu, Tpaguuid U KyJIbTypbl
MHTEPHET-COOOIIECTBA, KOTOPHIX MPUACPKUBACTCS OOJIBIIUHCTBO.

dopyM — ONpoc, MPOBEACHHBIM MO OIPEACICHHON TEMaTUKE 3apaHee,
pE3yNbTaThl KOTOPOTO TMPEJCTABISAIOTCS BO BpeMsl IMPOBEACHHS MEPOIPUSTHUS,
MIO3BOJISISI BU3YAIM3UPOBATh OTHOIICHHUE YUalIeHCss MOJIOACKH 10 TOMY UM HHOMY
BOTIPOCY.

Hcnonp30BaHUE COBPEMEHHBIX, KpEaTHBHBIX, MHTEPAKTUBHBIX (HopM
MEpONpUATHS TpUBJIEKAaeT BHUMaHHE K oOcyxgaemoil Tteme. lcmonb3oBaHue
HCCIIEIOBATEIbCKUX MAaTEpUAIOB, TEMATHUECKUX (POTOKOIIIAXKEH, BUICOCIOKETOB,
JUCTOBOK, pa3padOTaHHBIX CAMUMH MOJIOABIMU JIFOJIbMHU, 3HAUUTEIHHO MOBBHIIIAET
MHTEpeC K OCBellaeMoi nmpolieme, CrocoOCTBYET BCECTOPOHHEMY HCCIIEJOBAHUIO
MOCTaBJICHHOW MpoOJiieMbl B JAanbpHEimieM, MmoOyxaaeT K ee 0OayMbIBaHHIO,
apryMEHTUPOBAHUIO COOCTBEHHOTO MHEHHS.

HakanyHe mpoBeneHuss MEpONPHUITHS PEKOMEHAYETCS OpraHM30BaTh
npoBenenue PR — kamnanuu.

[IpuBenem mnpumepbl HECKOIBKHX 3(P(HEKTUBHBIX CIOCOOOB MPHUBICYCHHUS
ayJIUTOPHH:



pazocnate npecc-penussl B MecTHble CMU 1 naTh UM BO3MOKHOCTH B3SITh
MHTEPBBIO Y OPraHU3aTOpOB;

pa3BeCUTH IJIAKATHl U pa3AaTh (uiaepsl nepesl MEPONPUATUEM;

pa3MecTUTh MHPOPMALIUIO HA UHTEPHET-CATe yupexaeHUs: o0pa3oBaHUs U
pazociarb UHPOPMALIUIO 0 BCEM BO3MOKHBIM KOHTaKTaM;

NOBECUTH MHPOPMALIMIO O MEPOIPUITHH B OYIyIIEM MECTE MPOBEACHUS.

KauectBo npoBeneHns HHPOPMALIMOHHOTO Yaca PEKOMEH]IyEeTCsl OLIEHUBATh
o paziuuynvim  kpumepusam. OLEHUTb €ro TMOMOTYT aHKembl, Om3blEbl
00y4YaromMXcs U CTYyI€HTOB, KOTOPbIE OHU MOTYT OCTaBUTh B COLIMAJIbHBIX CETSX,
KOMMEHTapHsX Ha caiite. OueHnBalOTCs MOJTHOTAa U 00BbEKTUBHOCTh MH(OpMAIINH,
YPOBEHb YIOBJIETBOPECHHOCTH YUallEUCs MOJIOJEKHU €€ KaYeCTBOM U COACPKAaHUEM.

MounozaexHas cpefia B COBpEMEHHOM OOIIECTBE JOCTATOYHO JMHAMUYHA, OHA
IIOCTOSIHHO HAaXOJWTCS IOJ BO3JACHCTBUEM MHOI'OUYMCIIEHHBIX KaHAJIOB CPEICTB
MacCOBOM KOMMYHHUKAIUH, BIUSIONINX HA (POPMUPOBAHUE IIEHHOCTHBIX YCTAHOBOK
U 00pa3oB MOBEIECHUS MOJIOACKHU. MoOJo/iexKb ObICTpee alanTupyeTrcs K HOBBIM
YCIIOBUSIM JKW3HHM, JIErde BKIIOYAETCS B MHPOpPMALMOHHBIE CETH, OBIIAJIEBAET UX
TEXHOJIOTUSIMH.

[lonroToBka HMH(OPMAIMOHHOTO Yaca C HIMPOKUM MPUBJICUYEHUEM CaMHX
00y4Jaromuxcs U CTyAEHTOB, IPOBeIeHHE NHHOPMAIIMOHHON pabOThI B MUHTEPECHBIX
TSl HUX (DopMax Mo3BOJISIET 3HAUYUTEIBHO MOBBICUTH 3P (HEKTUBHOCTH MPOBOAUMBIX
MEpOITPUATUH.



